
Meeting spaces and classrooms have been rearranged to ensure social distancing.  If your meeting/event must 
happen in person instead of virtually, please be sure that you understand the space limitations and can follow the 
guidelines listed below.  The updated room capacities and space layouts are attached and the social distance 
capacities have been updated on the scheduling software.  Please be sure to double check any previously 
scheduled meeting to ensure it can be accommodated by the social distance capacity, and let scheduling know if 
any changes or cancelations need to be made.  
 

 On campus departments are encouraged to continue to meet via Zoom or outdoors where feasibly 
possible. In-person meetings must be kept to the adjusted capacity of the room, while still maintaining a 
minimum of 6 feet of separation for social distancing. 

 The ballroom will be used as overflow dining seating until further notice. Events scheduled in the ballroom 
for fall 2020 have been cancelled. 

 Student groups and campus departments may reserve the stage during dinner hours Monday, Wednesday 
and Friday for campus only programing.   The programing needs to be able to be accommodated on the 
stage while ensuring 6’ social distance and should be designed to allow students to come and go 
throughout the meal time.  Off campus guests are not permitted in the ballroom dining area.  

 Any events involving live musical performances need to be evaluated and approved prior to the event.   

 Vendor tables will not be available for fall 2020. 

 Athletic spaces will be reserved for athletic events only. Any exceptions must be approved by the VP of 
Finance and Administration or designee and Director of Athletics or designee 

 University equipment will not be allowed to be reserved for off campus use. 

 Meeting organizers are responsible for ensuring attendees abided by CDC and campus COVID guidelines 
and that furniture is not rearranged.  

 Meeting organizers will be responsible for maintaining an attendance list. This list must be retained for 14 
days after the event.  

 Classrooms and meeting spaces will be thoroughly cleaned by facilities twice a day. Meeting organizers 
and attendees are responsible for disinfecting before and after their event with the supplies provided in 
the space. 

 Keyboards and mice have been removed from classrooms and meeting spaces. Meeting organizers must 
ensure presenters know to bring their own laptop, or arrange for check out of equipment from the 
Surbeck Front Desk.  

 On campus departments may invite non campus guests to their meetings and events if the spaces social 
distance capacity will accommodate the group and the guests abide by CDC and campus COVID 
guidelines.  

 Internal campus spaces are not available for external reservations until further notice. Outdoor spaces 
may be available for external reservations if they can abide by CDC and campus COVID guidelines.  

 Any meeting or event serving food must follow the guidelines set by Dining services.  

 All meetings and events must follow the SD BOR Face Covering protocols. Meeting rooms and classrooms 
are considered a public indoor space.  

 The university reserves the right to cancel or move meetings and events due to safety or space utilization 
needs.  

 If campus is closed, all events will automatically be cancelled.  

 If previously scheduled events and meetings have been changed or cancelled, please be sure to notify 
usc@sdsmt.edu to update the calendar. 
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